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'Every Child Matters, Every Moment Counts’
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School Information

Thankyou for taking the time
to read about our school.
We welcome your feedback

on our Prospectus and

Website. Does it contain the
information you need to
know? Is it clear? Please

contact the school office with
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Welcome

We are delighted you are considering sending
your child to our school. We understand

that choosing a school is a very important
decision and we hope that this handbook and a
visit to

the school will help you in making that
decision.

Our community is friendly, happy and hard
working. We aim to provide an education,
which supports our pupils in achieving the
highest standards of which they are capable,
in a welcoming and safe environment.

Henbury is extremely fortunate to have a
beautiful, unique building set within
exceptional school grounds, which provides a

multitude of opportunities for outside ‘hands-
on’ learning.

Our ‘Friends of Henbury View’ enthusiastically
organise social occasions, fund-raising events
and support the school in whatever is needed,
in and out of the classroom. They also play a
part in welcoming new parents to our school.

We firmly believe that our partnership with
parents is a key factor in our pupils making
progress of which they are capable, and
actively strive to listen to parents and share
as much information as possible.

Working together, we can all achieve our aims




Headteacher's Welcome

At Henbury View we are incredibly proud of our wondertful
children, supportive parents and encouraging staff. Our children
are at the heart of our school, and we treat each child as an
individual. We believe that in order to enable our pupils to learn
effectively, they need to have their uniqueness recognised and
valued, feel safe in their environment and have the oral, social and
emotional literacy skills to support them with the demands of life.

We believe in promoting the children’s wellbeing as it is a key part
of keeping them safe and helping them to develop positive
relationships not just now but in the future.

We are committed to developing a love of learning and ensuring
our children meet their potential by offering a curriculum which

inspires them to have an appetite to gain skills, knowledge and
understanding.

We want them to develop as confident individuals who are able to
make a positive contribution to their community through a strong

sense of belonging and responsibility and to be proud of
themselves. With high self-esteem and outstanding standards we
feel confident that our children are well equipped to continue
their learning journey.

[f you require any paper copies of documentation please contact
the school office who will be happy to help you.

You are most welcome to visit our school. Please telephone to
make an appointment, and we will be pleased to help.

Mrs Sally Wall




contact
Information

Headteacher: Mrs Sally Wall
Assistant Headteacher: Mr Dan Saunders

Hillside Road,

Corfe Mullen,
Wimborne,
BH21 3TR

Telephone: 01202 659179

Email: office@henburyview.dorset.sch.uk
School Website: www.henburyview.dorset.sch.uk

For initial enquiries please contact:

Pupil and Parent matters (e.g. admission): Mrs Claire EIlms
Extended Services and Premises matters: Mrs Ingrid Fido
Chair of Governors: Ms Natasha Graham

Henbury View First School is a founding school of:
The Hillary Trust

Registered Office:
Unit E

The Mill Yard,
Nursling Street,
Southampton,
Hampshire



vision and

Ethos

School Ethos

Lifelong learning
We will develop self-motivated learners
who are persistent and eager to learn

Eve ry and explore.

Creativity
C h o I d We will nurture natural curiosity and
l questioning by providing an environment

where all learners are encouraged to be
imaginative problem solvers and risk
takers who can learn from their
mistakes.

Matters

Well-being
Providing a welcoming and secure
environment for all, we will develop
EV e r tolerant, respectful, collaborative
y learners and responsible citizens who
live, play and learn together and take
responsibility for the world around them.

Moment

Vision Statement

C O u nt S To develop:

-Confident, independent and valued
lifelong learners

-Creative problem solvers
-Respectful, collaborative learners
-Partnerships in learning



School Organisation

Computing

Intervention
Room

Room
Tollets

Library

Assistant

Head's Office Headteacher's

Staff
Office Room

F2 (Reception) 4-5 years old
Yearl
Vear 2 o—7 years old
Year 3
s 7-9 years old

Your child will have their own class teacher. However, children may
also be taught by the other teachers in the Stage. Teachers are
supported by HLTA’s and Learning Support Assistants.
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Equal Opportunities Statement

At Henbury View First School we believe that every person, child and
adult alike, is entitled to equality in all aspects of school life. Everyone
should be respected and valued equally as individuals, regardless of any
differences in age, gender, ability, race, disability, beliefs or
responsibilities. No-one in our school should feel afraid or intimidated by
others for any reason whatsoever. This will enable us to work towards
providing a happy, secure environment where all are encouraged to reach
their full potential. You can find our Equality Statement and Action Plan
on our website.




Admissions

Parents are invited to visit the school before making an
application for admission for their child. Please telephone the
school for an appointment (01202 659179). For admission of
pupils with disabilities please also see page 18.

The Governors of Henbury View First School have adopted the
Dorset Council’'s Admissions Policy.

Parents will be notified annually of the final date for
applications.

Further details of Dorset’'s Admission Policy can be obtained:
https://www.dorsetcouncil.gov.uk/-/starting-school-for-the-
first-
time#:~:text=You%20can%20apply®%n20for®%20a,after%20the%200n%?2

Class Sizes

In Years R, 1 and 2 (ages 4 - 7 yrs.), class sizes may not exceed 30 due to

national legislation contained within the Standards and Framework Act
1998.




Uniform

We believe that our uniform looks smart and contributes to a feeling of belonging to
our school. Parental co-operation is vital in maintaining our standards and we do
appreciate your support. Parents will appreciate that with so many identical items of
clothing in school it is essential that all clothes are clearly labelled. (Labels can be
bought from various outlets.)

Our uniform consists of:

Boys School Uniform

Grey Trousers or Grey Shorts
White Polo Shirt

Henbury View School Jumper
Grey Socks

Black Shoes

Girls School Uniform

Grey Skirt/Pinatore Dress
Grey Trousers or Purple/Lilac
checked Summer Dress

White Polo Shirt

Henbury View School Jumper

Purple Cardigan
White Socks or Grey Tights
Black Shoes

PE Kit

Henbury Team Coloured T-Shirt
Black PE Shorts

Tracksuit

Trainers

Other items required for school
Henbury View Book Bag
Henbury View PE Bag

Water Bottle for classroom

Buying School Uniform

Uniform can be ordered
online from
https://www.wainwrightscreei
view-first-school-133-

c.asp

Non-logo items can be

bought from most local
supermarkets.

Crisis Payment for School
Uniform

A crisis payment for
school uniform is now
dealt with through the
school. There are only a
few circumstances where
this is payable. If you
believe you may be
eligible, please contact
the office.



School is not the place to experiment with hair, jewellery and
make up.

All hair at or below shoulder length must be tied back at all times
in school, but especially during PE and games lessons. Hair ties
and headbands must be small and discreet. Hair should be off the
face, clipped back and not obscuring sight. Hair should be no
shorter than a Grade 2 cut and pupils should not wear extreme
hair fashions, including dyed or streaked hair and images or lines
cut into the hair.

Make up is for special occasions out of school and must not be
worn in school, this includes Nail Varnish and Glitter Tattoos or
temporary tattoos. Rings, earrings, necklaces and bracelets can
be very dangerous both during PE lessons and in the playground.
Other than small, plain ear studs, we would ask that no other
items are not worn to school.

Children must remove watches and ear studs at the start of PE
lessons. Earrings that cannot be removed from newly pierced
ears must be covered with tape before your child comes to school
to minimise possible injury. The school cannot accept
responsibility for any jewellery, lost watches or earrings.

Lost Property

Children are taught to take care of their own
belongings and those of others. Lost property
will be put in the cupboard in the entrance hall.

Although reasonable care will be taken, Henbury
View First School cannot accept responsibility for
the loss of personal items.



The School Day

Mornings

School opens at 8:40am when staff open the gates to allow children to come into
the school and be in their classroom ready for registration at 8.50am.

The classroom doors are locked at 8:50am. If, for any reason, your child arrives
late at school, they should enter the school by the main door and report to a
member of staff in the school office to be signed in.




Lunchtimes

We are able to offer hot school meals on a daily basis. Our supplier is Chartwells. Please
order your child’s meals by logging onto https: //dorset.mealselector.co.uk/. You can place
your order at any time up until cut off time of midnight on Sunday - 7 days before the full
week in which the meal is to be served. When placing your order you can order weekly or
for a full half term. If your child is going on a school trip and you have ordered a meal it will
be converted to a packed lunch for that day. Please note that even if your child is entitled to
Universal Free School Meals or entitlement Free School Meals an order has to be placed on
the website. We cannot feed a child that has not had an order placed for them regardless of
their entitlement.

For those not wishing to have hot school meals, children can bring in a packed

lunch. Parents are asked to send packed lunches in an appropriate container, clearly
labelled with the child’s name and class. We recommend that these are stored in insulated
bags with freezer blocks when required to stop the food going oftf as we can only store
them in a shaded area. For Health and Safety reasons we request that you do not send your
child in with glass bottles or any form of nuts and sesame seeds (the latter due to some
children being allergic to them). As we are a healthy school, please do not include
chocolate items, sweets or fizzy drinks with your child’s lunch. Children bringing in a
packed lunch must place them on the trolley located in their classroom ready for their
lunch time. (In Key Stage 2 fruit for morning snack should be sent in separately with the
child’s name on it, so that children do not have to go to their lunch box until lunch time).
Children whose families are on a low income may be eligible to apply for free school
meals.

Free school meals are granted to children who fall into one of the following categories:-
 Children whose parents income is less than £16,190 (as of date of entry and as assessed
by the Inland Revenue) and who are receiving either Income Support or Child Tax

Credit

 People who receive Income Support

 Income Based Jobseekers Allowance /Employment Support

Allowance

e  Support under part IV of the Immigration and Asylum Act 1999

 Children whose parents receive the Guarantee element of State Pension Credit
 Universal Credit

If you believe you are eligible for free school meals please apply by filling in an application
form available on the Dorset Council website:

https: //www.dorsetcouncil.gov.uk /education-and-training /schools-and-learning /at-
school /free-school-meals



Emergency School Closure

If the weather is bad, parents are advised to look at our school website
(www.office@henburyview.dorset.sch.uk). The school will only be closed if the school
building is not safe, it has no heating or water, or it has insufficient staff to

operate. Please see the school website for the Emergency Closure Policy.

.....

Childcare Provision at HVFS

We are pleased to extend our breakfast club for the academic
year 2022-23 to start at the earlier time of 7:30am.

September 2022 - July 2023 Cost (including breakfast)
7:30am-8:40am £5.00 per day
8am-8:40am £3.00 per day

If you wish your child to attend they MUST be registered,
please download and complete a Breakfast Club Registration
Form and return it to the school office. Please also read and
adhere to our Breakfast Club Terms and Conditions.

Bookings can be made via MyChildAtSchool.com or using the
App.



The Main
Playground
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Safety

The equipment has been chosen to ensure that it is safe to use whenever the weather is
suitable for outdoor activities. The only exception to this is the ‘Adventure Trail and the
‘Gym Equipment’ which is not used when wet.

The activities in the playground have been designed to encourage children to be active and
develop their coordination. Please ensure that your children wear suitable footwear (as
described on page 7) so that they can play safely.

The playground has been designed for supervised use during school hours. It would be
appreciated if you would support us in ensuring that your children do not use the
equipment betfore or after school. The school will not be responsible for children using the
equipment at these times.

Sun Safety

We encourage our children to be safe in the sun. Please put sun tan lotion on your child
betore they come to school if necessary. Please note that sun creams are not allowed in
school due to the risk of allergies.

Going home safely

Children should be collected from their classroom door. Please ensure that the school are
aware of any changes to your normal going home routine.

Occasionally, an emergency may make you late for collecting your child from

school. Please take a few moments to telephone the school to alert us. When you arrive at
school, please collect your child from the main entrance, or provide the name of another
trusted adult you have given permission to, to collect your child.

If you have made arrangements for your child to be collected from school by an ‘After
School Club’ please ensure that these arrangements have been communicated with school.



Attendance

[t is important for your child’s future that he or she makes the most of his or her time at
school. This means attending regularly and turning up on time, qualities valued by
employers. Good attendance is considered to be 96% plus. Every school has a legal duty
to ensure children have the opportunity to achieve at school. The Headteacher and Family
Support Worker meet regularly to monitor attendance and identity all pupils whose
attendance falls below 90%. The Headteacher will contact parents /carers if there are
concerns about the level of attendance or punctuality at school. If there is a problem or
medical condition that is likely to continue to affect attendance, please contact the

Headteacher.
Information for parents/carers

* By law, you are responsible for making sure that your children are educated between
the ages of 5 and 18.

 Ifyour child is registered at school, he or she must go to school on time every day
during termtime, unless there is a good reason (such as illness). If they do not go to school
regularly, you may be fined.

 Itisyour responsibility to tell the school if your child cannot attend.

 If attendance problems do develop, the school will expect you to help their staff and
the education welfare service to solve the problems.

* You do not have a right to take children on holiday in term-time. All requests for
leave in term time must be considered by the school beforehand.

First Day Contact

If your child is unable to attend school, it is the parent’s responsibility to contact the
school on the first day of absence. Please telephone the school by 8.50am (a message may
be left on the answer machine) or email the school office. If we do not hear from you, we
will try to make contact with you to confirm the reason for absence. For each day of their
absence you will need to call us so that we can ensure your child’s safety and prevent
truancy. Please send a note to the class teacher on your child’s return to school to confirm
the dates and the reason for absence.




Registers

Registers are legal documents that are marked at the start
of the morning and afternoon sessions. The Education Pupil
Registration Regulations 1997 identifies four broad
classifications in attendance registers:

Present
Pupil is on school premises at time of registration;

Approved Educational Activity
Pupil is engaged in an approved, supervised activity off site

Authorised Absence

Pupil has the authority of the school to be absent, either
given in advance (e.g. hospital appointment) or afterwards
(e.g. on notification of illness)

Unauthorised Absence

* No explanation received or unacceptable reason given
 Lateness is, by law, unauthorised absence after the
register closes at 9:05am

e Absence for no reason or for which no reason has been
offered is unauthorised absence.

Parents are reminded that the provision of a note does not
in itself make the absence authorised. Only the school,
within the context of the law, can approve absence. Your
child’s attendance figures will be included in their End of
Year School Report.




Family Holidays

Pupils of school age must, by law, attend school regularly. Amendments have been made to
the 2006 regulations in the Education (Pupil Registration) (England) (Amendment)
Regulations 2013. These amendments came into force on 1st September 2013. These
amendments remove previous references to family holiday and extended leave as well as
the statutory threshold of ten school days. The amendments also reduce timescales for
paying a penalty notice from 28 days to 21 days.

This new law means that we are no longer able to authorise any absence from school
during term time. It clearly states that the Headteacher may not grant any leave of absence
during term time unless there are exceptional circumstances AND current attendance is at
least 96%. An example of exceptional circumstances may be that a family member in the
armed forces is returning home from Active Duty in term time or like previously where
Police leave was cancelled at the time of the Olympics. If leave is taken without
authorisation, it will be recorded in the school attendance register as an unauthorised
absence. If the overall attendance level continues to be below expected standards, parents
may be contacted by the Educational Welfare Officer.

Medical Appointments in Term Time

Please give your child a note with details of the times and reason to hand to the class
teacher or notity the office and provide a copy of the appointment letter prior to the
appointment. When collecting or returning your child from an appointment during the

school day, please check them in and out at the office in order to maintain an accurate
register.




Parents have a legal

School
g:tteyntlc;tfél:lzl;eafl:llhool Attendance

where their child is a
registered pupil. Where
regular unauthorised
absence occurs the
school must refer to the
school Attendance
Policy. (See school
website).

Through the tracking of
attendance, the school
will ensure that parents
are informed when their
child’s attendance is
lower 95%. They will
arrange to meet with
families to discuss ways
of improving
attendance.

An average attendance
of 90% means that a
child misses the
equivalent of more than
a year's education
overall.




Travelling to and from school

Henbury View First School has a "Healthy School’ ethos and so encourages
as many children as possible to walk, scoot or cycle to and from school.

On those occasions when children have to be brought or collected by car,
we ask that you park in nearby roads, without obstructing access to
neighbouring properties and walk your child into school. The school car
park is currently to parents.

For the safety of all children, please drive slowly in the vicinity of the
school and not above 10mph within school premises. The satety of our
children and the school community is paramount.




Exclusion Times for Infectious
IlInesses and SKin Conditions

Six davs from appearance of rash

Until recovered from symptoms

Four days from appearance of rash
Uintil swelling has subsided

Seven days after starting treatment

Until treatment started

Until treatment started & infected area has healed over

Cover infected area when participating in barefoot activities

Lintil treatment started

Lintil treatment started

Until treatment started {the whole family should be treated with the
recommended lotion which is available at any chemist).

Prevention

We take particular care to prevent outbreaks of tummy upsets. Please
keep your child off school for 48 hours after the last attack of diarrhoea
or vomiting. This is important to stop the spread of infection.

Younger children who have had a disturbed night for whatever reason
need to be kept home the next day. Please remind your child to wash
his/her hands after going to the toilet and betfore eating their lunch.

First Aid and Sickness in School

The school has a number of qualified First Aiders among teaching and non-teaching
staff. First Aid in school is intended for minor ailments, nosebleeds, bumps and
grazes only. It provides for an otherwise healthy child to continue their day in

school.

Children who complain of feeling unwell, or who need more specialist attention will
be sent home. It is therefore essential that the school has a current daytime
telephone number for this purpose and two alternative persons to contact should

you be out.




Medicines

There may be occasions when a child returns to school after an illness when a course of
treatment is not finished. Medicines prescribed for 3 times a day should be given at home;
morning, atternoon and bedtime. Medicines will only be administered at school, where
more than 3 doses a day are required and on completion of the ‘Request for Medication to
be administered at school’ form.

All medicines requiring 4 doses a day may have the second dose at 12 noon. This must be

prescribed medication and have the original prescription labels detailing the child’s name
and dose. Medication should be handed into the school office each morning and collected
at the end of the day.

Please note that school staff supervise children taking medicines as a courtesy and not as a
duty. Responsibility for children’s medication remains with the parents.

Children are encouraged to keep their own inhalers in a safe place in their classroom so
that they are easily accessible when required. These inhalers should be labelled with their
name and class. For those medications that need to be administered on a long term basis,
please contact the Headteacher for advice.




Head Lice

Head lice are a community
based problem. Parents need
to be aware of what to look

for and how to treat.

Head lice are tiny creatures,
just one or two millimetres
in size. Children and adults
can catch them and contrary
to popular myth, these small
insects are not attracted to
dirty hair. They feed on
blood from the scalp and the
warmth incubates new eggs
which are cemented to
strands of hair. They are
spread by head to head
contact. After some weeks
of infestation itching will
occur. Your GP or local
pharmacist can advise you on
appropriate methods of
treatment.

Prevention: Ensure your
child’s hair is thoroughly
combed daily and check the
hair regularly to spot any
infestation early.

Parents are responsible for
checking their own

child /children, but help can
be accessed from the School
Health Team
(dhc.snadmin.hub@nhs.net)

[f your child has bumped
their head at School a call
will be made to the parent
to advise. The child will
also be given a ‘Bumped
Head note’ so that all
staff are aware.

Medical

Information

Parents must complete a
school medical form for
all children who have a
long term medical

need. Contact details
must be up to date at all
times. When the school
may need to make
different provision for a
child with a long term
medical need, parents will
be contacted by the
school nurse to complete
a more detailed
healthcare plan.



Up-to-date Contacts

[t is essential that you keep the school updated with any
changes to your contact details in order that we may
contact-you in case of an emergency. This includes
having a minimum of 3 emergency contact numbers
recorded for. your child.

[t is also extremely important that the school is notified
of any change of circumstances regarding:

Health

Address

Telephone Number
Parental Responsibility

You can do this by amending your details via the My

Child at School (MCAS) app that you can download to
your phone or by visiting the website. The link is-on
the Home page of the school website.




Disabilities Equality Scheme

The school will make arrangements for the smooth
admission of pupils with disabilities whenever possible,
and take steps to ensure that disabled members of the
school community are not treated less favourably than
others. The school premises are on one level and fully
accessible by pupils with disabilities. Disabled parking
spaces are provided in our car park. Parents of pupils
with disabilities are requested to complete a
Healthcare Plan (see below) and provide additional
information as appropriate. Parents and carers with
disabilities are also given the opportunity to share
accessibility needs with the school so that everyone
feels welcomed and valued.

School Health Service

Your child will be medically examined during the first
year at School. You will be notified when this
examination will take place, so that you can be present.

Pastoral Support

At Henbury View we are fortunate to have a Family
Support Worker whose role is to monitor the social,
emotional and well-being of pupils. She provides
advice and guidance to parents on a range of family
issues such as relationship issues, sleep, bedwetting
and attendance. Her role is to signpost to outside
agencies. She also supports family relationships,
debt, mental health, domestic violence and alcohol
abuse. Please contact the school office if you would
like a meeting.




Child Protection

School stattf are governed by very clear rules about child protection. These
are laid down in a Government Circular 10/95 “Protecting Children from
Abuse: The role of the Education Service”. Where school staff see signs that
cause them concern they should seek information from the child with tact
and sympathy. School statf have a professional responsibility to share
relevant information about the protection of children with other
professionals, particularly the investigation agencies.

School statf should act within procedures established by the local Child
Protection Committee. The Headteacher or another senior member of staff
is designated as having responsibility for liaising with the local Social
Services Department and other agencies over cases of abuse.

The designated teacher for the school is Mrs Wall. In her absence the
designated people are Mr Saunders, Mrs Saunders and Mr Guppy.

School staff should report all cases of suspected abuse to the designated

teacher. The designated teacher must refer to the local Social Services
Department.




Behaviour

Good Behaviour is a goal we are all working towards. At school we reward success and
good behaviour. Achievement is recognised through praise and the award of stickers,
badges and certificates. Work is displayed around the school. Individual and group
achievement is celebrated in special assemblies and in newsletters. Please see our
behaviour policy on the school website

We aim to help children acquire self-discipline and an increasing awareness of the needs
of others. We follow a programme of PSHCE (Personal, Social, Health & Citizenship
Education called ‘Jigsaw’) and ‘Circle Time’ which helps the children to understand
themselves and the needs of others.

Dealing with unacceptable
behaviour

[t is important that children understand why certain behaviour is considered
unacceptable. Misdemeanours are dealt with by staff on the spot and, depending on the
seriousness of the matter; children can be referred to senior members of staff for further
action, often in consultation with parents.

For normal incidents we:

* Investigate to establish circumstances, and responsibility, if any.

 Talk it through with the children involved. Obtain an apology if appropriate. If
necessary ‘time out’ is given or removal of privileges e.g. playtime.

Parents are consulted as early as possible in order that problems can be discussed, usually
in the presence of the child. It is our aim to establish common understanding of
acceptable behaviour between home and school. There is no place in our school
community for the following examples of misbehaviour: bringing harmful substances into
school, bullying, dishonesty, disobedience, poor etfort and distracting others, racial abuse,
rudeness, spitting, swearing, truancy, violence and vandalism.
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EXtra-

Curricular
Clubs

Henbury View offer a variety
of extra-curricular
activities. This is seen as a
valuable contribution to a
child’s education. Some
activities are offered
voluntarily by staff who run
them in their own time;
some activities are provided
by other agencies with a
charge. Activities take place
at lunchtime or after
school. Children and
parents will be notified
termly of the activities
available to the children and
how they can participate.
These are also available on
the school website.

[f an after school activity
has to be cancelled at short
notice, i.e. on the day itself
- due to staff sickness or
other unforeseen
circumstance - we will
endeavour to contact you to
arrange for your child to be
collected at normal time.




School Council

At Henbury View First School, we value the ideas and opinions of our children. In order to
provide a forum for all children to have a ‘voice’ we have Class Councils weekly which take
place in each class with all the children and their teacher. All the children are trained at

holding meetings, taking minutes and setting agendas.

Being a school council rep is considered to be an important role in school, thus the
children are encouraged to think caretully before committing themselves to a year in
‘office.

Hustings are held, where the children can explain to their class mates why they feel they
would make a good school rep. Elections are then held, with each child being given the
opportunity to vote for their chosen candidates.

The School Council meet throughout the year to work on themes 